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STEP 1: IMPORT LOAN FILE

Click 
Create New Loan 

on the sidebar and go to 
Import Loan File.

Import MISMO 3.4 file.
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STEP 2: LOAN INFORMATION

Double check this
section for accuracy
before submitting.
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Make sure all information under Application
Information is accurate and ready to submit.
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Run PriceMyLoan to move
the file to Registered status.

Using the Applications tab
at the top, Reissue or

Manually enter credit scores.

STEP 3: PRICEMYLOAN



Double check
Property

Information.

Double check Loan
Information.

Make sure this
section is filled out.

Run PriceMyLoan.
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Register loan with applicable program and rate.
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Loan can be registered or locked.
See WARNING below.

A copy of the loan
registration will be
generated for your

records.
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STEP 5: DISCLOSURES
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Input all applicable Borrower-Responsible
Closing Costs, Non-P&I Housing Expenses,

and Non Borrower-Responsible Closing Costs.

STEP 4: INPUT FEES

STEP 5: DISCLOSURES



Go through Steps 1-5 to generate 
Initial Loan Estimate.
*package will include Loan Estimate & all applicable Initial Disclosures.

Once complete, you will see the following
message below: 
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Input Loan Comparison information & click 
Request Review.



STEP 6: UPLOAD SUB PACKAGE

Using the E-Docs tab,
upload submission 

package with all minimum
requirements for
underwriting.

Once submission package is uploaded, click 
Submit to Document Check. The loan will be 
processed by our Submission team once loan 
is in Document Check Status.
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Below is the list of documents recommended but not limited to be submitted with your loan file.
There may be additional documents that may be requested after review.

LOAN SUBMISSION FORM 
1008 (TRANSMITTAL SUMMARY)
1003 (EXECUTED BY BORROWER & LO)
CREDIT REPORT & SUPPLEMENTS
UNEXPIRED & LEGIBLE PHOTO ID FOR ALL BORROWERS
ASSET DOCUMENTATION 

* PURCHASE REQUIRES 2 MONTHS BANK STATEMENTS
* REFI AND NON-QM REQUIRE 1 MONTH ONLY

INCOME DOCUMENTATION
PURCHASE CONTRACT (FULLY EXECUTED) *purchase
COPY OF CANCELLED EMD CHECK *purchase
ESCROW INSTRUCTIONS
ESTIMATED SETTLEMENT STATEMENT
PRELIMINARY TITLE REPORT
BORROWER CERT & AUTHORIZATION FORM (WET-SIGNED)
ELECTRONIC CONSENT FORM (WET-SIGNED & DATED)
INTENT TO PROCEED (WET-SIGNED & DATED)
SSA-89 FORM (WET-SIGNED)

All forms are available under Resources at www.goldcaplending.com

FOLLOWING DISCLOSURES WILL BE PROVIDED IN INITIAL DISCLOSURE PACK
LENDER WILL PREPARE INITIAL DISCLOSURES UNLESS OTHERWISE NOTED

LOAN ESTIMATE 
ECOA / FAIR LENDING / PRIVACY / SERVICING DISCLOSURE
FAIR CREDIT REPORTING ACT (FCRA) 
MORTGAGE BROKER FEE DISCLOSURE 
NOTICE TO HOME LOAN APPLICANTS
PATRIOT ACT INFORMATION DISCLOSURE 
WRITTEN SETTLEMENT SERVICES LIST OF PROVIDERS
ANY AND ALL STATE REQUIRED DISCLOSURES 
ARM DISCLOSURES, IF APPLICABLE

IMPORTANT INFORMATION:
LOSS PAYEE:

GOLD CAPITAL LENDING INC, ISAOA
308. S. FIRST AVENUE, SUITE C, ARCADIA, CA 91006

FOR ANY QUESTIONS OR CONCERNS PLEASE CONTACT YOUR AE
OR EMAIL: INFO@GOLDCAPLENDING.COM

GOLD CAPITAL LENDING INC 
SUBMISSION CHECKLIST




